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0 nmopsake odecrne4eHUss KOHQPUIEHIMATBHOCTH NPU 00pAILIEHUH C
UH(popManuen, coaepxaleil nepcoHaJIbHbIe JAHHbIE.

1. O6mme moI0KeHust

1.1.Jlanaas WHCTpYKIUS COACPKHUT OOsI3aTeNbHBIC I BCEX PaOOTHHKOB
MYHHITUTIATBHOTO OIOPKETHOTO 00111600pa30BaTEILHOTO YUPEKICHUS
«Hwxneaymanckas COIl» (manee MBOY  «Hwxneuymanckas COIlLy»)
TpeOOBaHUs MO OOECIEeUEeHUI0 KOH(PUIACHIIUATBHOCTA JIOKYMEHTOB, COJEpP KaIlUX
NEepPCOHAIbHBIC TaHHBIE.

1.2. TlepcoHanbHble AaHHBIE — 3TO J0Oas wuHPOPMAIUs, OTHOCAIIAICA K
OTPENICICHHOMY WJIM OMpENIeIeMOMY Ha OCHOBaHMHM TakKoW WHGOpMaIUH
¢usnueckoMy JuIy (CyOBEKTY IEpPCOHANBHBIX JaHHBIX), B TOM WYHCJIE €ro
dbamuusi, UMsi, OTYECTBO, TOJI, MECAII, JaTa U MECTO POXKICHUS, aJpec, CeMeiHoe,
coIMajbHOE, MMYIIECTBEHHOE TOJIOKEHHE, oOpa3oBaHHe, Mpodeccusi, JTOXOJIbI,
npyrast uHpopmaIus

1.3.06ecneuenue KOHPUACHIIMATLHOCTH MEPCOHANBHBIX JTaHHBIX HE TpeOyeTcs B
ciydae  OO€3IMYMBAHUS  TEPCOHAIBHBIX  JAHHBIX WJIM B OTHOUICHHUH
OOIIEeIOCTYMHBIX TEePCOHAIBHBIX JaHHBIX. B 00ImenocTynmHble HCTOYHUKH
NEePCOHAIBHBIX JTAHHBIX (B TOM YHCJIE CIPAaBOYHUKH, QJPECHBIC KHUTH) B IEJX
nHOOPMAIIMOHHOTO  OOecreueHuss ¢ MUCBMEHHOTO  Ccorylacusi  CyOBeKTa
NEPCOHAIBHBIX JAHHBIX MOTYT BKJIFOYATHCS €ro (pamMuiaus, uMs, OTY4ECTBO, TOJ H
MECTO POXICHUS, aJpec, CBEJASHUS O Mpo(ecCuu 1 MHBIC MePCOHATbHBIC JaHHEIE,
MIPEA0CTABICHHBIC CYyObEKTOM NEPCOHAIBHBIX JaHHBIX.

1.4 KonpuaeHIInaasHOCTh MIePCOHATBHBIX JTAaHHBIX peaycMaTpUBacT
o0s13aTeNIbHOE COTJIacHe CYOBEKTa IMEPCOHAIBHBIX JTAHHBIX WM HAJIHNYHEC WHOTO
3aKOHHOTO OCHOBaHHS Ha HuX o00paboTky.Corimacue cyObeKTa TNEPCOHAIBHBIX
JAHHBIX HEe TpeOyeTcst Ha 00pabOTKy TaHHBIX:

- B IEJIIX HMCIOJHCHHUS OOpalIeHus, 3ampoca CyObeKTa IMEePCOHAIBHBIX JTaHHBIX,
TPYJIOBOT'O MJIM HHOTO JIOTOBOPA C HHM;

- aIPECHBIX JAHHBIX, HEOOXOJHMMBIX I JOCTABKH ITOYTOBBIX OTIIPABICHHM
OpraHU3aIUsSIMH TIOYTOBOM CBS3H,

- IaHHBIX, BKIFOYAIONINX B ¢e0s TOJILKO (paMUINU, UMEHA M OTYECTBA;

- TMEepPCOHANBHBIX JIaHHBIX, oOOpabaTbiBacMbIX 0€3 HCIOJb30BaHUS CPEJICTB
aBTOMAaTH3allHH.



1.5.B MBOY «Hwuxneuymanckas COILL» ¢opmupyercss u Beaercss nepevyeHb
KOH(PUICHIIMATBbHBIX JTaHHBIX C YKAa3aHUEM PErJaMEHTHUPYIOIIUX JTOKYMEHTOB,
MECT XpaHCHHS HM OTBETCTBCHHBIX 3a XpaHCHHE H O0pabOTKYy JaHHBIX).
OcymiecTBasiTh  00pabOTKYy H XpaHEHHE KOH(MUICHIIMAIBHBIX JaHHBIX, HE
BHECEHHBIX B II€PEUYEHb, 3aMPEIIACTCS.

1.6. OcHoBHbIE TpeOOBaHUS U MEPOIPUATHS 1O 00ECIEUEHUI0 0€30MaCHOCTH MpU
00paboTKe M XpaHEHUU MEPCOHAIBHBIX JAHHBIX YCTAHOBJICHBI MOCTAHOBJICHUSIMU
[IpaButensctBa Poccuiickoit @enepauuu ot 17 nHosOps 2007 r. Ne 781 «OO0
yrBepxkaeHuu [lonoxenus 006 obecriedueHnn 0€30MaCHOCTH MEPCOHANBHBIX JAHHBIX
npu ux o06padoTke B MHPOPMAIMOHHBIX CUCTEMaX MEPCOHAIBHBIX JTAHHBIX» U OT
15 centsops 2008 r. Ne 687 «O6 yrBepxkaenuu llomoxxeHus o0 0COOEHHOCTSX
00pabOTKH TMEpPCOHAIBHBIX JIaHHBIX, OCYIIECTBIsIEMO 0€3 HCMIOJIb30BaHUS
cpeacTB aBroMaruzanuu». OOpaboTKa MEepPCOHANBHBIX JAHHBIX HE MOXET OBbITh
NpHU3HaHA OCYHIECTBIISIEMOM C HCIOIB30BAHUEM CPEACTB aBTOMATHU3AIMU TOJBKO
HAa TOM OCHOBAHUWH, YTO MEPCOHAJbHBIC JAaHHBIE COACpPKATCS B MH(DOPMAIIMOHHOM
CUCTEME NEPCOHATBHBIX JAHHBIX JINOO ObUTH U3BJICUYCHBI U3 HEE.

1.7. O6mue npaBuIa XpaHeHUS U TIepejadd IEPCOHAIBHBIX JaHHBIX:

- 3ampelaercs OCTaBJsITh MaTepUalbHble HOCUTEIH C MEPCOHATBHBIMU JIaHHBIMU
0e3 mpucMOTpa B He3almepToM IOMEIIeHWU. Bce COTpyAHUKH, MOCTOSHHO
paboraroniie B TOMEIIEHUAX, B KOTOPHIX BeAeTcs 00paboTka NEepPCOHATBHBIX
JAHHBIX, JIOJDKHBI OBITH JOMYIIEHbl K padoTe C COOTBETCTBYIOIIUMH BHIAMH
NEPCOHATBHBIX JAHHBIX;

-Pabotanukam  MBOY  «Hwxkneuymanckas ~ COIll»,  paboraromum ¢
NEPCOHATIBHBIMHU JTAHHBIMH, 3allpelnaeTcs cooOIaTh MX YCTHO WM NMHCbMEHHO
KOMY OBbI TO HH OBIJIO, €CJIM 3TO HE BBI3BAHO CIY)KeOHOH HeoOX0oauMoCThI0. [Toce
MOJITOTOBKM M Tepelayd JOKyMEHTa B COOTBETCTBHHM C PE30JIOLUEH, (Hailiibl
YEpPHOBUKOB W BapUAaHTOB [JOKYMEHTA TIEPEHOCITCS MOATOTOBUBIIUM HX
COTPYAHUKOM Ha MapKUPOBAaHHbIE HOCUTEINH, MPEIHA3HAYEHHBIC IJI1 XPaHEHUS
MepCOHAIBHBIX JaHHBIX. be3 cormacoBaHuss ¢ gupekTopoM IKoiasl MBOVY
«Hmwxneuymanckas COILL» ¢opmupoBanue u xpaHeHue 0a3 JMaHHBIX (KapTOTEK,
(GaiIoBBIX apXUBOB W Jp.), COJEpKAmUX KOH(MUIICHIIMATbHBIE aHHBIEC,
3anpeniaeTcs;

- Ilepenaua mepcoHanNbHBIX JAHHBIX JOMYCKA€TCAd TOJBKO B  Cllyyasx,
yctaHoBieHHbIX DenepanbHbiMu  3akoHamu  Poccuiickoir  ®enepauun  «O
MEePCOHANBHBIX JaHHbIX», «O TOpsAKE pacCMOTpPEHUs OOpallleHUuil TIpa)kaaH
Poccuiickoit  denepanun», ASUCTBYIOIMIMMHU HWHCTPYKIMSIMU TI0 padoTe Co
CITY’K€OHBIMU JOKYMEHTaMH U OOpaIllEHUSIMU TPAXKIaH, a TAKXKE M0 MUCbMEHHOMY
MOPYUYEHHUIO (PE30JIFOIUN ) BHIIIECTOAIINUX JOJKHOCTHBIX JIUII,



- 3anpemaercss Imepefaya IMEPCOHANBHBIX JaHHBIX MO Tenedony, dakcy,
ANEKTPOHHOM  TouYTe€  3a  MUCKIIOYEHUEM  CIIy4yaes, YCTaHOBJIEHHBIX
3aKOHOJATENbCTBOM U JIEUCTBYIOIIMMH HHCTPYKUUAMHU MO padboTe CO CiyKeOHbIMU
JOKYMEHTaMH U oOpaimeHusiMu rpaxaad. OTBeTbl Ha 3ampochl TpaxkIaH H
opraHu3auuid JalTcs B TOM 00bEeMe, KOTOPBIM IO3BOJIAET HE pasriamiarh B
OTBEeTaX KOH(HUICHIMAJIbHBIE JaHHbIE, 32 UCKIIOYEHUEM JAHHBIX, COACPKAIIUXCS
B MaTepHuaax 3asiBUTEINs WM OMyOJIMKOBAHHBIX B OOIIETOCTYIHBIX HCTOYHUKAX.
1.8. Pabotnuku MBOVY «Huxueuymanckas COL», ocymectBisitonime o0padoTKy
WIM XpaHeHWe KOH(QUIEHUUATbHBIX JaHHBIX HECYT OTBETCTBEHHOCTb 3a
oOecrieuenue uHpopmanuoHHoW Oe3omacHOCTU. JIuila, BUHOBHBIE B HAPYIICHUH
HOpM, pEryJupyIoImuX 00paboTKy M XpaHEHUE KOH(HUICHIMATBHBIX JaHHBIX,
HECYT JAMCHUIUIMHAPHYIO, aIMUHUCTPATUBHYIO WJIM YTOJIOBHYIO OTBETCTBEHHOCTb
B COOTBETCTBUM C 3aKOHOJATEIbCTBOM M BEJOMCTBEHHBIMH HOPMATUBHBIMU
aKTaMHU.

1.9. PaGorauku MBOY «Hwmxueuymanckas COILl» u nuia, BBITOTHSIOMINE
paboThl TO JOroBOpaM M KOHTPAaKTaM, HMEIOIIHE OTHOIIEHHE K pabore cC
NEPCOHATIBHBIMU  JIaHHBIMHU, JOJDKHBI OBITH B 00S3aT€NBHOM  TOPSJIKE
O3HAaKOMJIEHBI IO/l PACIIUCKY ¢ HacTosmed MHcTpyKkuuen.

2. Ilopsanok oOecneyeHnss 0e30MACHOCTH NpH  00padoTke W XpaHEHHWH
IICPCOHAJIbHBIX JIAHHBIX, OCYIIECTBJsIeMOH 0e3 HMCHO0Jb30BAHHMS CPEIACTB
ABTOMATH3ALMHU, H YCJIOBUS XPAHCHUS NEPCOHATBHBIX IaHHBIX

2.1. Ob6paboTka TNepcOHANbHBIX JAHHBIX, OCYILIECTBisieMass 0€3 HCIOJIb30BaHMS

CPEIICTB aBTOMAaTHU3allUM, JOJDKHBI OCYHIECTBISITHCS TAaKUM 00pa3oM, 4YTOOBI B
OTHOIICHUH KaXKJI0M KaTeropuu MepCOHATBHBIX TAHHBIX MOXKHO OBILJIO ONPEIECIHUTD
MECTa XpaHECHHsS TEPCOHAIBHBIX JaHHBIX (MaTepUaNbHBIX HOCHUTENCH) W
YCTaHOBHTH MEPEUYEHb JIUII, OCYIIECTRISIOMMUX 00pabOTKY MEPCOHANTBHBIX TAaHHBIX;
2.2. Tlpu xpaHeHUM MaTEpPHAIBHBIX HOCHTENCH ITOJDKHBI COONOMATHCS YCIIOBHS,
00ecreunBaOIIie COXPAHHOCTh TMEPCOHANBHBIX JAHHBIX W  HCKIIOYAIOIIHE
HECAaHKIIMOHUPOBAHHBIM K HHUM JOCTym. Jluma, ocymiecTBisionme oO0padoTKy
MEPCOHANBHBIX JTaHHBIX 0€3 HWCIOJIb30BAHUSI CPEACTB aBTOMATH3AIlUU, OJIKHBI
ObITh TponMH(pOpMHUPOBaHBEI O (akTe 00pabOTKM MMM TIEPCOHAIBHBIX JaHHBIX,
KaTeropusx oOpabaThIBaeMbIX MEPCOHAIBHBIX JAHHBIX, a TaKKe 00 0COOCHHOCTIX
U MIpaBUJIaX OCYIIECTBICHUSI TAKOW 00pabOTKU;

2.3. HeoObxommmo oOecrieunBaTh pa3febHOE XpaHEHUE MEPCOHAIBHBIX JTaHHBIX
(MaTepuaIbHBIX HOCUTENEH), 00paboTKa KOTOPBIX OCYIIECTBISETCS B Pa3IUIHBIX
nensx. [lpu ¢ukcanum mepcoHaANbHBIX JAaHHBIX HA MAaTEPHAIBHBIX HOCUTEISIX HE
nomnyckaercs (ukcamuss Ha OJHOM MaTepUaJbHOM HOCHUTENE MMEePCOHATBbHBIX
JAHHBIX, 1IEJIM 00pabOTKH KOTOPBIX 3aBEAOMO HE COBMECTHUMBI. J[is 0OpaboTku
pa3IUYHBIX  KAaTerOpud  MEepCOHAJIbHBIX  JIAHHBIX, OCYIIECTBIsieMOl  0e3



MCTIOJIb30BAaHUS CPENICTB aBTOMATH3AIUH, ISl KaKJ0W KaTeTOPUHU MEPCOHATBHBIX
JaHHBIX JOJDKEH UCIOIB30BaThCS OTIEIBHBIA MaTepUaTbHBIN HOCUTEID;

2.4. llpu HecOBMECTUMOCTM ILenell 0o0pabOTKH MEepPCOHANBHBIX JIaHHBIX,
3apUKCUPOBAaHHBIX HA OJHOM MaTepHaJbHOM HOCHUTENE, €CIH MaTepHaIbHBIN
HOCHUTEJIb HE TMO3BOJIAET OCYILECTBIATh OOpPabOTKY MEPCOHANBHBIX JIaHHBIX
OTIENBHO OT JPYrHX 3a(UKCHPOBAHHBIX HA TOM K€ HOCUTENE MEPCOHATBHBIX
TaHHBIX, JOJDKHBI OBITh MIPUHATHI MEPHI MO 00ECTICUCHHUIO pa3/IeIbHONH 00pabOTKH
MEPCOHANBHBIX JaHHBIX, MCKIIOYAIONIee OJHOBPEMEHHOE KOMHUPOBAHME WHBIX
NePCOHANBLHBIX JAHHBIX, HE TIOJUICKAIINX PACIIPOCTPAHEHUIO U UCTIOIH30BAHUIO.
2.5. Vcnonp3oBaHWe THUIOBBIX (OpPM JOKYMEHTOB M >KypHajoB yuera (mpu
MCTIOh30BAaHUH THITOBBIX (POPM JOKYMEHTOB, XapakTep WH(POPMAIMU B KOTOPHIX
IpenoaraeT Win JI0MyCKaeT BKIIOYCHHE B HUX MEPCOHAIBHBIX JaHHBIX (Zajiee -
TUMOBas (popma), JOKHBI COOIOATHCS CIEAYIONINE YCIOBHUS:

- TumoBass QopMa WIM CBS3aHHBIE C HEW JTOKYMEHTHI (MHCTPYKIUS IO €e
3aIlOJIHEHUI0, KapTOYKH, PEECTPhl U >KYPHAIBI) AOJDKHBI COIEpXKaTh CBEICHUS O
e 00pabOTKM MEepPCOHANBHBIX JTaHHBIX, OCYIIECTBISIEMOW 0e3 HCIOIh30BAHHUS
CPEICTB aBTOMAaTH3alMH, UMs (HauMeHoBaHWe) u anpec Omepartopa, haMuivio,
UMSI, OTYECTBO U aJI[peC CyObEKTa MEePCOHAIBHBIX JaHHBIX, UCTOYHHUK MOJyYEHUS
NEPCOHATIBHBIX JAaHHBIX, CPOKH OOpaOOTKH MEPCOHANBHBIX JIaHHBIX, IMEPEUYCHb
JIEHUCTBUY C MEPCOHAIBHBIMU JaHHBIMU, KOTOpPBIE OyIyT COBEpIIATHCS B MpOIlEcce
uxX o0paboTKu, oO0Iee OINucaHWe UCIMoNb3yeMbIx OrmneparopoM crocoOoB
00pabOTKH MEePCOHAIBHBIX TaHHBIX;

- TtumnoBas (Gopma JODKHA TMpeAycCMaTpuBaTh I0Jie, B KOTOPOM CYOBEKT
NEPCOHATBHBIX JAHHBIX MOXKET IIOCTaBUTh OTMETKY O CBOEM COIVIACMM Ha
00pabOTKy TEPCOHAJBHBIX JIAHHBIX, OCYIICCTBISIEMYIO 0€3 HCIOJb30BaHUS
CpPEICTB aBTOMATH3allUM, - TMPU HEOOXOAMMOCTH TMOJNYYCHHUS MHUCHbMEHHOTO
corjacusi Ha 00pabOTKy EPCOHATBHBIX JaHHBIX;

- TunoBas (opma ODKHA OBITH COCTaBIEHA TaKUM 00pPa3oM, YTOOBI KaKIbIi W3
CYOBEKTOB TEpPCOHAJBHBIX JAaHHBIX, COJEpXKAIIUXCSI B JOKYMEHTE, HUMeI
BO3MOKHOCTb ~ O3HAaKOMHUTBCS CO  CBOMMH  IEPCOHAJBHBIMU  JaHHBIMHU,
coJiepKallMMHCA B TOKyMEHTE, HE Hapyllas MpaB U 3aKOHHBIX WHTEPECOB MHBIX
CYOBEKTOB MEPCOHATBHBIX JaHHBIX;

- TunoBas ¢opMa JO0JDKHA HCKIIOYaTh OOBEAMHEHHE TOJeH, MmpeaHa3HAaYeHHbIX
IUI BHECEHHUS TEPCOHAIBHBIX JIaHHBIX, I[EIH OO0paOOTKH KOTOPBHIX 3aBEAOMO HE
COBMECTHUMBI.

2.6. Ilpu BenmeHum >KypHaJoB (PEeCTpOB, KHUT), COAECPXKAIIUX MEPCOHAIbHBIC
JaHHBIE, HEOOXOIMMBIE ISl OZHOKPATHOTO MPOIyCKa CyOBhEeKTa MEepCOHATBHBIX
JaHHBIX B TMIOMEIIEHHWE, Ha KOTOpoM Haxomutcs Omnepartop, WIM B HHBIX
aHAJIOTUYHBIX LEJISAX, JOIHKHBI COOIONATRCS CIIEYIOINE YCIOBHS:



- HEOOXOJAMMOCTh BEACHMS TAaKOro >XypHaja (peecTpa, KHUTH) JOJKHA OBITh
npeaycMoTpeHa akroM Omneparopa, COAep X alluM CBEACHUS O LenH 00paboTKu
MEPCOHANBHBIX  JIaHHBIX, OCYUIECTBJISEMON 0€3 HCHOJIb30BaHUS CPENCTB
aBTOMAaTH3allu, CIOCOOBl (PUKCAMU U COCTaB MH(POpPMALMHU, 3aMpaliuBaeMoi y
CyOBEKTOB MEpPCOHANBHBIX [JAHHBIX, MepeyeHb Ul (MOMMEHHO WM IO
JOJKHOCTSM ), UMEIOIIMX JOCTYI K MaTepUaJIbHbIM HOCUTENISIM M OTBETCTBEHHBIX
3a BEJCHUE M COXPAHHOCTh >KypHaia (peecTtpa, KHUTH), CPOKH 0OpabOTKu
MEPCOHANBHBIX JaHHBIX, a TaKXKe CBEJIECHHUA O MOpSAKEe MpoIycKka CcyObeKTa
NEpPCOHAJBHBIX JTaHHBIX B TMOMEIIEHUE, B KOTOpoM Haxoautcs Omepatop, 6e3
NOJITBEPKACHHS TTOJJIMHHOCTH MEPCOHANIBHBIX JAaHHBIX, COOOUIEHHBIX CYObEKTOM
NEPCOHATIBHBIX JaHHBIX;

- KONMHMpPOBAaHUE COJEp)Kallehcs B TakuX OHKypHaiax (peecTpax, KHHUTax)
UH(pOpPMALIMK HE JTOIYyCKaeTCs;

- TEpPCOHAJIbHBIE JaHHbIE KaXJIOTro CyOBEKTa IEePCOHANBHBIX JIaHHBIX MOTYT
3aHOCUTBHCS B TAKOM XKypHall (KHUTY, peecTp) He 0oJjiee OJHOTO pa3a B KaXIOM
cllydyae Mpomycka CyObeKTa MEepCOHAIbHBIX JAHHBIX B MOMEIIEHHE, B KOTOPOM
Haxoautcst Oneparop).

2.7. TlopsAmox yHUYTOXKEHUS WM OOE3MUYMBAHUS TEPCOHANBHBIX JIAHHBIX
(YyHUYTOXXE€HHE WM O00€3JIMYMBAHHE YaCTU TEPCOHAIBHBIX JAHHBIX, €CIH 3TO
JIOIYCKaeTCsl MaTepUalibHBIM HOCHUTENIEM, MOXET MPOU3BOJUTHCS CIIOCOOOM,
UCKJTIOYAIOIUM  JaJIbHEHIYyI0 00paboTKy HSTHX TEPCOHATBHBIX JAaHHBIX C
COXpPaHEHHEM BO3MOXKHOCTH OOpaOOTKH HHBIX JaHHBIX, 3a(UKCUPOBAHHBIX HA
MaTepHalbHOM HocuTene (yaajieHue, BhIMapbiBaHKE). Y TOYHEHUE MEPCOHATBHBIX
JAQHHBIX TIPU OCYIICCTBICHUM HUX 00pabOTKuM 0e3 HCIOIb30BaHUs CPEICTB
aBTOMATHU3allMMd TPOU3BOJIUTCA IMyTeM OOHOBIICHHSA WJIM W3MEHEHUS JaHHBIX Ha
MaTepUabHOM HOCHTENE, a €Cld JTO He JOIMYCKAeTCS TEXHUYECKUMH
OCOOCHHOCTSIMM MAaTE€pPUAIbHOTO HOCUTENsI, - IMyTeM (UKCAUHM Ha TOM Ke
MaTepuaIbHOM HOCUTENIE CBEACHUNH O BHOCHUMBIX B HUX U3MEHEHUSX, JTU00 MyTeM
M3TFOTOBJIEHHS HOBOI'O MATEPUATIBHOIO HOCUTENSI C YTOUHEHHBIMHU I1EPCOHAIBHBIMU
JAHHBIMU).

3. Ilopsaaok oOecnevyeHusi 0e30MACHOCTH NpU o0pa0oTke W XpaHeHHH

NMEePCOHAJIbHBIX JAHHBIX, OCYHIECTBJISIEMOM C HMCIOJb30BAHHEM _CPEIACTB
ABTOMATHU3AIIMH, IIPABUJIA JT0CTVIIA, XPAHCHHUA H IEPECHLIKH NMEPCOHAJIBbHBIX

JTAHHBIX:
3.1. be3onmacHOCTh TEPCOHANBHBIX JAHHBIX TpH WX 00paboTke B

MH(QOPMAIIMOHHBIX CUCTEMaX OOECMEUMUBAETCS C TMOMOUIBI0O CHUCTEMbl 3aIlUTHI
MEPCOHAIBHBIX JAHHBIX, BKIIOYAIOMIEH OpPraHU3alMOHHBIE MEpPbl U CPEACTBA
3alUThl MHQOpMALIMKU, a TaKKe HCIOJIb3yeMble B MH(OPMALIMOHHOW CHUCTEME
MH()OPMAIIMOHHBIE TEXHOJIOTUH.



3.2. Jomyck nui K 0O0paOOTKE MNEPCOHAJIBHBIX JAaHHBIX B HH(POPMALMOHHOM
CHUCTEME OCYIIECTBISETCS HAa OCHOBAHUU COOTBETCTBYIOIIHUX Ppa3pEIIUTEIbHBIX
JIOKYMEHTOB M KJItoueH (mapoJieit) qoctymna.

3.3. Pa3memnienue uH(GOPMAIIMOHHBIX CHUCTEM, CHEHUalIbHOE OO0OpYyIOBaHUE H
opraHu3anus paboThl ¢ TEPCOHAIBHBIMH JAaHHBIMH JIOJDKHBI 0OCCTICUMBATH
COXPaHHOCTh HOCUTEJICH MEePCOHANBHBIX JAHHBIX M CPEJICTB 3aIIUTH HH(OPMAITIH,
a TaKkKe HCKII0YAaTh BO3MOXHOCTh HEKOHTPOIMPYEMOTO MPEOBIBAHHUS B ITUX
MTOMEIICHHUSIX MOCTOPOHHUX JHUIl. KOoMIbIOTephl H(MIM) 3JIEKTPOHHBIC ITalKH, B
KOTOPBIX coJepkarcs (aiyibl ¢ TEePCOHANBHBIMUA JIAHHBIMHU, JIJIS  Ka)JI0To
TI0JIb30BATENISl JTIOJDKHBI OBITh 3aIUIIECHBI WHIUBHIYATbHBIMH MAPOJISIMHU JO0CTYIIA,
cocrosiuMu U3 6 u 6osee cuMBOJIOB. PaboTa Ha KOMIIBIOTEpPaX C MEPCOHATBLHBIMU
JAaHHBIMU 0e3 mapojed JOCTyMa, WK MO YY>KUMH WM OOIUMH (OJUHAKOBBIMH )
napossiMu, 3arperiaeTcs.

3.4. Tlepecbulka TEPCOHANBHBIX JaHHBIX 0€3 HCIIOJIB30BAHUS CIICIIHAIBHBIX
CPEJICTB 3alIUTHI IO OOIIEIOCTYITHBIM CETSIM CBSI3M, B TOM 4wHclie VIHTepHer,
3anpeniaeTcs.

3.5. Texuuyeckne W TPOrpaMMHBIC CpPEJACTBA JIODKHBI  yJIOBJICTBOPSTH
YCTaHABIMBAEMBIM B  COOTBETCTBUM C 3aKOHOJATEIbCTBOM  Poccuiickoii
Oenepanuu TpebOoOBaHUAM, obecreunBaronIUM 3amurty uHbopmaiuu. Cpencrsa
3auThl  MHGOpPMAIMK, TpUMEHseMble B HWHMOPMAIMOHHBIX CHUCTEMaX, B
YCTAaHOBJIEHHOM TIOPSJIKE MPOXOAST MPOLEAYPY OLEHKH COOTBETCTBUS.

3.6. Ilpu o00paboTKe MEePCOHANBHBIX JAHHBIX B WH(OOPMAIIMOHHOW CHCTEME
MOJIb30BATEISIMH JTIOJKHO OBITH 00€CTIeueHO:

- UCTIONB30BAaHUE TPEIHA3HAYEHHBIX JIJISI ATOTO pa3/iesioB (KaTajJoTroB) HOCUTENEH
uHGOpMAIMK, BCTPOCHHBIX B  TEXHHYECKHE CPEACTBA, WU  CHEMHBIX
MapKUPOBAHHBIX HOCUTEIIEH;

- HejomylieHHWE (U3MUECKOTO BO3JCUCTBHS HAa TEXHUYECKHE CPENICTBA
aBTOMATU3WPOBAaHHOM 00pPaOOTKH MEPCOHANBHBIX JaHHBIX, B PE3yJIbTAaTE KOTOPOTO
MOKET ObITh HAPYIICHO UX (PYHKIIMOHUPOBAHHE;

- TOCTOSIHHOE HCITIOJIb30BaHUE aHTHUBUPYCHOTO OOecTedeHus Jisi OOHApYXKEHUs
3apaX€HHBIX (aIoB W HE3aMENJIUTEIHbHOE BOCCTAHOBICHHUE TEPCOHATBHBIX
TaHHBIX, MOAU(PUITUIPOBAHHBIX WIH YHUYTOXKCHHBIX BCJICICTBHE
HECAaHKIIMOHUPOBAHHOTO JIOCTYTA K HUM;

- HEJIONyIICHWEe HECAaHKIIMOHUPOBAHHBIX BBIHOCA W3 TOMEIICHHWH, YCTAaHOBKH,
MOAKJTFOYCHUST 000pY/IOBaHMS, a TaKXKE yNaleHUs, MHCTAUIAINHA WM HACTPONKU
MPOTPAMMHOTO 0OECIICUCHHUS.

3.7. Tlpu 00paboTke TEPCOHATBHBIX MAHHBIX B WH(OOPMAIIMOHHONW CHCTEME
pa3paboTYMKaMU U AIMUHUACTPATOPAMHU CUCTEM JIOJIKHBI 00SCTICUNBATHCS:



- oOy4eHHe JIUI], UCTIONB3YIOMNX CPEJICTBA 3aIUTHl MHPOPMAIUHU, TPUMEHSIEMBbIC
B UH(OPMAITMOHHBIX CUCTEMAaX, MpaBuiaM pabOThl C HUMH,

- y4eT Jull, JOMNYyIIeHHbIX K paboTe ¢ TNepCOHAIbHBIMU JIaHHBIMH B
MH(pOPMAIIMOHHOM CUCTEME, TIPaB U MapoJieil 10CTyna;

- y4eT NPUMEHSEMBIX CPEACTB 3alUThl WH(OpPMAIMH, SKCIUTyaTallMOHHOW W
TEXHUYECKOU JOKYMEHTAIUU K HUM;

- KOHTpOJIb 3a COOJIIOJICHUEM YCJIOBHI MCIOJB30BAHMS CPEICTB 3alIUTHI
uHpopMamy,  TPEAYCMOTPEHHBIX  JKCIUTyaTallUOHHOW U TEXHUYECKOU
JTOKYMEHTAlUEN

§ onMcaHue CUCTEMBI 3alUThI IEPCOHAIBHBIX TaHHBIX.

3.8. Cnemuduueckue TpeOOBaHUS IO 3allUTe TMEPCOHATBHBIX JaHHBIX B
aBTOMATU3UPOBAHHONW WH(OPMAIIMOHHO-aHAIUTUUECKON cucteMe «Jlupexktop»
YCTAHABJIMBAETCS MHCTPYKIMEH T10 €€ UCIOJIb30BAHUIO U AKCILTyaTAIMH.

4 IlopsaioK _vuyeTa, XpaHeHUs W 0o0palleHHsl CO ChEeMHBLIMH _HOCHTEJISIMH

IMEPCOHAJbLHLIX JTAHHBIX, TBEPALIMU KOIINAMU U UX VITUJIU3ALINN .

4.1. Bce naxomsmuecss Ha XpaHCHUHM M B OOpaIllEHUH CHEMHBIC HOCHUTEIH C
NEePCOHANBHBIMU JIAHHBIMH TIOJIEKAT YUETY. KakIblli ChEeMHBIM HOCUTENb C
3alIMCAaHHBIMA Ha HEMIIEPCOHAJIBHBIMM JAaHHBIMHU JOJDKEH HMETh J3THKETKY, Ha
KOTOPOW YKa3bIBA€TCS €r0 YHUKAJIBHBIN YUETHBIN HOMED.

4.2. Y4er u BbIa4y CbEMHBIX HOCUTENEH NEPCOHATIBHBIX JAHHBIX OCYIIECTBIISIIOT
aIMUHUCTPATOPOM CETH, HA KOTOPOT'O BO3JIOKEHBI (PYHKIIUU XPAHEHUSI HOCUTENEH
nepcoHaNbHBIX JaHHBIX. PaboTHUKM MBOY «Hmxueuymanckas COIL» momydaror
YUTEHHBIN CHEMHBIM HOCUTEIh OT aJIMHUHHCTPATOpPA CETU ISl BHIIOJHEHUS pabOT
Ha KOHKpETHbI cpok. [Ipu momyueHun nenaroTcss COOTBETCTBYIOIIME 3aIMCH B
KypHaine ydeta. [lo okoHYaHMM paOOT MOJB30BATENb CAAET CHEMHBIM HOCUTEIND
JUIL  XpaHEHUs  YINOJIHOMOYEHHOMY  COTPYOHUKY, O  4YeM  JeJaeTcs
COOTBETCTBYIOIIAs 3alUCh B )KypHAJIEC yUeTa.

4.3.Padorankam MBOY «Hmwxkneuymanckas COLLD 3amnpemiaercs:

- XpaHUTh ChEMHbBIE HOCUTEIHN C EPCOHATBHBIMU TAHHBIMU BMECTE C HOCUTEISIMU
OTKpBITOM WH(MOpMAIUH, Ha paboYnX CTOJaX, JIMOO OCTaBIATH UX 0€3 MPUCMOTpA
WJIU TIepeaBaTh Ha XPaHEHUE IPYTHUM JIHIaM;

- BBIHOCUTH CHEMHBIC HOCUTENIH C TIEPCOHATBHBIMH JAaHHBIMU W3 CIY>KEOHBIX
MOMEIIEHUM J1711 padOThl C HUMU Ha JIOMY U T. 1.

4.4. ITpu oTnpaBKe WK Nepefade MepCcoHaIbHBIX JaHHBIX aJpecataM Ha ChEMHBIE
HOCUTEIM 3allMCHIBAIOTCA TOJIBKO TMpEIHA3HAYEHHbIE ajpecaraM JIaHHBIEC.
OtmpaBka TMEpPCOHAIBHBIX JIAaHHBIX aJpecaTaM Ha CbEMHBIX HOCHUTENSAX
OCYIIECTBIISIETCBIOPAJIKE, YCTAHOBICHHOM [IJIi JOKYMEHTOB [UJIsi CIYy>KEOHOTO
MOJIb30BaHUSI. BBIHOC CBHEMHBIX HOCHUTENEH MEePCOHANBbHBIX JAHHBIX IS



HEIMOCPEICTBEHHOM Mepeaun aJpecary OCYIIECTBIAETCS TOJbKO C MUCbMEHHOTO
paspemenus aupekropa mwkoaIsIMbOY «Hmxkuaeuymanckas COLLDy.

4.5. O (akTax yTpaThl ChEMHBIX HOCUTENEH, COAEPKAIIMNX MTEPCOHATBHBIE JJAHHEIE,
Tu00 pasrjamieHus] COAEpKalIUXCid B HHUX CBEACHUN HEMEIJIEHHO CTaBUTCS B
M3BECTHOCTh AUPEKTOp IIKOJbl. Ha yTpaueHHble HOCHUTEIM COCTAaBJISETCS aKT.
CoOTBETCTBYIOIIME OTMETKH BHOCATCS B JKypHAJbl TEPCOHAIBHOrO YyyeTa
CbEMHBIX HOCUTENEH EPCOHATIBHBIX JaHHBIX.

4.6. CheMHbIEe HOCUTENI NEPCOHATBHBIX TAHHBIX, IPUILEIIINE B HETOJHOCTb, WIH
OTCITY’KUBIIIME YCTAHOBJIEHHBIM CpPOK, MOJUICKAT YHUUYTOXKEHUIO. YHHUUYTOXKEHHE
CbEMHBIX HOCHUTENed ¢ KOH(PUACHIMAIbHOW HH(OpManuel ocylecTBisieTcs
yIIOJTHOMOYEHHON KoMmuccued. Ilo pesynbratam YHUUYTOXKEHHS HOCHTENEH
COCTaBIIICTCA AKT.
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